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OO01ue moJIoKeHus

1.1. [Tonoxxenue o mopsinke GOpMUPOBAHUS, BEACHUS, XPAHEHHSI U TPOBEPKU
JMYHBIX 7]l BOCIUTAHHUKOB (anee - [onoskeHne) MyHUITUTIATbHOTO
OIO/PKETHOTO JIOIITKOJIEHOTO 00pa30BaTeNbHOTO yupexaeHus LlenTpa pa3Burtus
pe6énka aerckoro cama No27 « Jlacrouka» (manee — JIOY) u yctanaBiuBaet
eauHbBIC TPeOOBaHMS K (POPMHPOBAHUIO, BEICHHUIO, KOHTPOJIIO U XPaHECHHUIO
JMYHBIX JIeJT BOCTUTAHHUKOB.

1.2. Hactosimiee monoxenue pazpadboTaHo B COOTBETCTBHH C:

- ®enepanbHbIM 3aKOHOM OT 29.12.2013 Ne 273-®D3 «O06 obpazoBaHuu B
Poccuiickon @enepanun»;

- ®enepanbHbIM 3aKOHOM OT 27.06.2006 Ne 152-®3 «O nepcoHanbHbIX JaHHBIX);

- IIpuxazom MunucrepcTBa oOpazoBanus u Hayku Poccuiickoit denepanuu
0130.08.2013 Nel1014 «O6 ytBepxkaeHuun Ilopsiaka opraHu3aiuu v
OCYLIECTBJIEHUSI 00pa30BATENbHOM JAESITENIBHOCTH IO OCHOBHBIM
00111€00pa3oBaTeIbHBIM IPOrpaMMaM — 00pa30BaTENbHBIM ITPOrpaMMaM
JIOLIKOJIBHOTO 00pa3oBaHUs»;

- [Ipukazom MunuctepctBa oOpa3zoBanus U Hayku Poccuiickoit deaepanuu ot
08.04.2014 No293 «O06 yTrBepxkaenuu [lopsiaka mpuema Ha 0Oy4eHHE 110
00pa3oBaTebHBIM IPOrpaMMaM JIOIIKOIBLHOTO 00pa30BaHUs»;

1.3. Llenbro AaHHOTO MOJIOKEHHUS SIBISIETCS periamMeHTaust paOboThl ¢ TUYHBIMU
nenamu BocnuTaHHUKOB JIOY u onpenerser nopsAIoK IeUCTBUNA BCEX KATErOPHI
corpyauukoB JIOY, yuyacTBYIOMHUX B pabOTe C BHIIICHA3BAHHON TOKYMEHTAIMEH.

1.4. Hacrosiee nojoxxeHue yreepxaaercs 3apeayromum JJOY u sensercs
00s13aTEIBHBIM JIJIS1 BCEX KATErOpui e€ MmeIarorniyecKux U aMUHUCTPATHBHBIX
pabOTHUKOB.
1.5.ITonoxxeHue MOJICKUT 00s13aTETLHOMY Pa3MEIlEHUIO Ha O(UIIMAIbHOM calTe
JOYV.

1.6. Benenue MMUYHBIX 171 BOCIIUTAHHUKOB BO3JIaraeTcsi HA OTBETCTBEHHOE JIUIIO,
Ha3HAuYEHHOE 10 Nnpukaszy 3aBeayronmm JJOVY.

1.7. Pogurenu (3aKkOHHBIE IPEACTABUTEINN ) AETENH HECYT OTBETCTBEHHOCTD 3a
PaBUIBHOCTH NMPEJOCTABIISIEMBIX IEPCOHATBHBIX JAHHBIX, UX IMOJJIMHHOCTb,
CBOEBpEeMEHHOe cooluieHue 3apeaytouiemy J1OY umm nuiry OTBETCTBEHHOMY 3a
BEJICHHE JIUYHBIX JIeJ1 00 UX U3MEHEHUU.



1.8. JInuHOE N1e710 ABNSAETCS JOKYMEHTOM BOCIIUTAHHUKA, U BEJECHUE €r0
00s13aTeNIbHO IJIA KaXKa10ro BocuTanuuka JJOVY.

1.9. Undopmaiiuist TMYHOTO Jiesia BOCIUTAHHUKA OTHOCUTCS K IEPCOHAIIbHBIM
JAHHBIM M HE MOXET MePe/IaBaThCsl TPETHUM JIMIAM 33 UCKIIIOUEHHEM CIIy4aeB,
PEAYCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.10.0TBeTCTBEHHOCTH 3a cOOMIOIeHHE yCTaHOBIEHHBIX [lonoxennem TpeOoBaHui
BO3JIaraeTcsl Ha BCEX JIUL, UMEIOIIMX JOMYCK K JIMYHBIM J[eJIaM BOCIIUTAHHUKOB.

I1. ITopsimok opopMJIeHUA JTUIHOTO J€JIA IPH MOCTYIJICHUH BOCIIUTAHHUKA

2.1. JIudHO€ A€J0 3aBOAUTCS JEIOMPOU3BOIUTENIEM ITPU MOCTYIUICHUN
BocnuTanHuka B JJOVY.

2.2. JIuuHoe 1eno BeAeTCs Ha MPOTSHKEHUH NMpedbiBaHus BocnuTaHHuKa B JJOY.
2.3. JIuuHoe €510 BOCIUTAHHKUKA (POPMUPYETCS U3 CIAEAYIOIIUX JOKYMEHTOB:

- Hanpasienue B JIOY, BernanHoe MY «Otaen 06pa3zoBanus A IMUHUCTPAITIN
MSICHUKOBCKOTO paiioHa»;

- 3asiBJICHUE POJUTENeH (3aKOHHBIX MIpeacTaBuTenei) o npueme B IOV

- TOTOBOP 00 00pa3oBaHuUU;

- coryiacue Ha 00pabOTKy MEePCOHABHBIX TAHHBIX peOCHKA, POIUTENS (3aKOHHOTO
NPEICTaBUTEIS);

- UHBIC IOKYMEHThI, YCTAHOBJICHHBIE JIEUCTBYIOIIUM 3aKOHOJATEIHLCTBOM.

I11. ITopsinok BeeHusl, ydyeTa M XpPaHEHUs JUYHBIX JeJI U Bbladye 0TeJbHbIX
AOKYMEHTOB M3 HUX.

3.1. Yuer u XPaHCHUC JIMYHBIX OCJI BOCIIMTAHHHUKOB OPTAHHU3YCTCA C LICJIbIO
6BICTpOI‘O 1 0€30IMHMO0YHOT0 TTOMCKA JIMIHBIX ACII, o0ecIeueHMs X COXpPaHHOCTH,
a TaK)Kke o0eCIIeucCHUs KOH(i)I/II[eHHI/IaJIBHI)IX CBe,HeHHﬁ, COACPKAIIUXCA B
AJOKYMCHTAX JTNUYHBIX ACJI, OT HCCAHKIIUOHUPOBAHHOT'O JOCTYIIA.

3.2. Ilocne BbIObITUSI BoctiuTaHHUKA U3 JIOY nuyHOE €710 XpaHUTCS B apXUBE B
TEUEHUE OJTHOTO r0j1a, a MOCJE YEr0o YHUUYTOXKAETCSI B YCTAHOBIIEHHOM MOPSJIKE.

3.3. Beiraua oTEnbHBIX JOKYMEHTOB M3 JIMYHOTO J€JIa MOXKET HMETh MECTO
TOJIBKO 110 pazpenieHnto 3aseayromero /[OY. BMecTo BEIIaHHOTO JOKYMEHTA B
JMYHOM JIEJI€ OCTAETCS PACHHUCKa O €r0 U3BJICYEHUHU U CPOKE BO3BpaTa.



3.4. Ponutenu (3aKOHHBIE MPEACTABUTENHN ) PEOCHKA, SBISIOIIETOCS HMHOCTPAHHBIM
IpaKIaHMHOM WJIH JIMIIOM 0€3 TpaK/IaHCTBA, TOMOJHUTEIBHO MIPEABIBISIOT
3aBEPEHHBIC B YCTAHOBJICHHOM TOPSJIKE KOMUU JTJOKYMEHTA, MOATBEPKIAIOIIETO
POJACTBO 3asiBUTENIA (MU 3aKOHHOCTD MPEJICTABIICHHS ITpaB 00yUaroIIerocs), u
JIOKYMEHTAa, TOITBEP>K/IAI0IIETO MPaBo 3asBUTEIISI Ha peObiBaHue B Poccuiickoi
QDenepaun.

3.5. Bce 1oKkyMeHThI MHOCTPaHHBIE FPpaXKAaHE U JIUIA 03 Tpak1aHCTBa
IPEJICTaBIISIIOT HA PYCCKOM SI3bIKE MJIM BMECTE C 3aBEPEHHBIM B YCTAaHOBJIEHHOM
HOpsJKE IEPEBOJOM Ha PYCCKUH SI3bIK.

3.6. JIuunbie ena BOCOIUTAHHUKOB B riepuo npedsiBanus B JIOY xpansTcs B
CTPOr0 OTBEIEHHOM MECTE.

3.7. JIoCTyIl K JIMYHBIM JieJlaM BOCIIMTAHHUKOB UMEET TOJIBKO 3aBEIYIOIIUN U
JINII0, OTBETCTBEHHOE 3a BEJICHUE JUYHBIX J¢JI BOCITUTAHHUKOB.

3.8. Ilpu cMmene pamuminm, agpeca U T. . MPEXKHAA HHPOpMALUS 3aUepKUBAECTCS
TOPU30HTAJIBHOM YEPTOW, HOBASI MUIIETCS PAAOM.

3.9. 3anucu B TMYHOM JIeJie HEOOXOIMMO BECTH YETKO, aKKypaTHO, JIHOO0 B
MI€YaTHOM BHJIE.

3.10. ITpu npuoOIIeHUH B JIMYHOE JIETI0 KOMUK JOKYMEHTOB Ha HUX CTaBATCS
3aBepUTEIbHAS HAAMKUCh: «Komusi BepHa», MOJNKUCH, YKa3bIBAETCS TOIKHOCTh

OTBCTCTBCHHOTIO, (baMI/IJ'II/ISI, HMHHUIKAJIbl OTBCTCTBCHHOI'O, IICYATh.

3.11. He nomyckaercs XxpaHEeHHE IOCTOPOHHUX JTOKYMEHTOB B IMYHOM JIENIE
BOCITUTAHHUKA.

3.12. Obuue cBeieHNs 0 BOCIIUTAHHUKE KOPPEKTUPYIOTCA MO MEPE N3MEHEHUS
JAHHBIX.

3.13. JInunble nena BOCIIUTAHHUKOB OJTHOM TPYIIIBI HAXOASATCS BMECTE B OJHOM
TaIKe.

3.14.JIuunoe neno B 00s13aTeIbHOM MOPSIKE TOHKHO COJIEPKaTh BHYTPEHHIOIO
OTUCH JOKYMEHTOB.

IV. Ilopsiiok npoBepKH JIUYHBIX J1eJI BOCIUTAHHUKOB.

4.1. KoHTpOJb 32 COCTOSIHUEM JIMYHBIX JI€] OCYLIECTBIIsSIETCS 3aBeaytomum J0Y
WJIU €r0 3aMECTUTEIIEM.



4.2, HpOBepKa JIMIHBIX OCJI BOCIIMTAHHUKOB OCYHICCTBIIACTCH 110 IUIAHY B HA4YaJIC
KaJICHAAPHOI'O roaa. B HCO6XOI[I/IMBIX ClIy4dasx, IIPOBEPKA OCYIICCTBIISACTCA
BHCIIIAHOBO, OIICPATHBHO.

4.3. llenu 1 00BEKT KOHTPOJISA — IPABWIBHOCTH O(POPMIICHHS JIMUHBIX JCI
BocnuTaHHUKOB J[OY.

4.4. I1o utoram NpoOBEPKHU COCTABIISIECTCA CIPaBKa.

V. Ilopsaok BHeceHus1 usMeHeHuil B Ilos10:xeHne U npekpanieHus ero
AefcTBus.

5.1. B Hacrosmiee [TonoxeHnne nearorideCKuM COBETOM MOTYT BHOCHUTBCS
W3MEHEHMS U JONOJHEHHUS, BRI3BAaHHBIC N3MEHECHHEM 3aKOHOIATEILCTBA U
MOSIBJICHMEM HOBBIX HOPMATHUBHO-IIPABOBBIX JIOKYMEHTOB I10 BEJICHUIO
noxkymeHnTtamuu B JIOY.

5.2.CpoK TaHHOTO MOJIOKEHUSI HE OTpaHUy€eH. J[aHHOE MOJI0OKEHNE AEUCTBYET 10
MPUHATHS HOBOTO.



